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Policy  
Students must register for coursework for each semester based on program requirements 
to maintain eligibility for a degree unless on an officially registered leave of absence 
coordinated through the Office of Students.  
 
After classes begin, students who wish to terminate their registration must follow 
withdrawal (dropping all courses) procedures and are liable for any charges that may be 
applicable at the time of withdrawal (dropping all courses).  
 
A student may register when the following conditions are met:  

• The student has completed advising requirements for the registration period 
• The student has demonstrated appropriate academic progression.  
• No restrictions (holds) have been placed on the student’s ability to register based on 

financial, health, academic status, or other reasons.  
• The student has paid for the required health insurance or submitted a waiver 

Didactic Course Registration  
Students are expected to enroll in required and didactic electives to meet program 
requirements. Students may make registration changes within limited parameters, 
including: 

• Adding or Dropping Courses  
• Withdrawing from all PharmD Courses for the Semester 
• Withdrawing from University of Maryland Baltimore 

https://go.pharmacy.umaryland.edu/pharmdregistrationpolicy


Payment and refund policies apply to all schedule changes.  

Adding or Dropping Courses 

Students are expected to register for required coursework based on their academic plan. 

 Elective enrollment 

• Adding electives: 
Students can add electives up until the first day of the semester if the elective is still 
available.  Any additions after the first day of the semester require an add/drop form. 
Late fees assessed after this date.  

• Dropping electives: 
Students can drop electives up until the 2nd week of the semester.  Any drops after 
the 2nd  week will require an add/drop form. Late fees assessed after this date. 

 

Withdraw 

A student compelled to leave the School prior to the conclusion of the term must review 
and follow the PharmD Withdraw Policy and UMB Withdrawing and Refunds. .  

Experiential Course Registration 
Students are responsible for accurate and timely registration for experiential learning 
courses in accordance with the Office of Students and the Experiential Learning Program 
Office. 
 

Experiential Registration and Rotation Attendance 
Students may not start a rotation assigned in CORE ELMS unless they are officially 
registered for the corresponding course in SURFS. 
 

Experiential Block Scheduling Registration Requirements  
Students participating in experiential rotations must register for the corresponding courses 
based on the semester block schedule below.  
 

Legacy Curriculum: 
• P2/P3 Students must register for IPPE 300 and IPPE 307 as follows: 

 Block 1-6: Fall semester 
• P4 Students must register for APPE rotations as follows: 

 Block 1-6 – fall semester 
 Block 7-9 – spring semester 

https://umbcits.sharepoint.com/sites/SOPStudentAffairs/Shared%20Documents/Forms%20and%20Templates/Add%20Drop%20Form.pdf?web=1
https://umbcits.sharepoint.com/sites/SOPStudentAffairs/Shared%20Documents/Forms%20and%20Templates/Add%20Drop%20Form.pdf?web=1
https://www.umaryland.edu/registrar/withdrawing/


M-Pact Curriculum:  
• P1 students must register for  

  IPPE 1000 during the fall semester 
  IPPE 1100 during the spring semester 

• P2 students must register for  
 IPPE 2000 during the fall semester 
  IPPE 2100 during the fall or spring semester 
  IPPE 2200 during the fall or spring semester 

• P3 students must register for  
 IPPE 3000 during the fall semester  

• P4 Students must register for APPE rotations as follows: 
 Block 1-6 – fall semester 
 Block 7-9 – spring semester 

 

Rotation Schedule Changes Impacting Registration 
Students must follow policies and procedures outlined for rotation scheduling in the ELP 
Policies and Procedures Manual.  
 
For all rotations, students are required to ensure that assigned rotations in CORE ELMS are 
accurately reflected in the student’s official registration.  
 
In the case of any registration change, a student must: 

1. Review CORE ELMS and SURFS: 
Make sure CORE ELM rotations match SURFS course registration and block 
scheduling requirements. 

2. Submit an add/drop form to the Experiential Learning Program Office 
(elp@rx.umaryland.edu) 
This form should detail the course to be dropped and/or added. It is the student’s 
responsibility to ensure data is accurately submitted.  

3. ELP Review for Approval 
The experiential learning office will approve/deny the form and send back to the 
student or forward to the Office of Students for processing.   

Late Registration 
The final deadline to register for PharmD classes is defined by the Office for Students. 
Failure to register by this deadline will result in late registration fees determined by the UMB 
Registrar Office.   
 

https://www.pharmacy.umaryland.edu/media/SOP/wwwpharmacyumarylandedu/about/offices/elp/ELP%20Policies%20and%20Procedures%20Manual.pdf
https://www.pharmacy.umaryland.edu/media/SOP/wwwpharmacyumarylandedu/about/offices/elp/ELP%20Policies%20and%20Procedures%20Manual.pdf
mailto:elp@rx.umaryland.edu


• Students who are not registered will not be allowed to attend classes, participate 
in experiential learning rotations, or attend school or student organization 
activities unless there is an approved exception for extenuating circumstances.   

 
• Licensure forms will not be completed for students who are not registered. 

 
• Students will not be allowed to continue leadership roles in student 

organizations if they are not registered for the current school term.    
 

Extenuating circumstances for late registration 
Students with an extenuating circumstance who cannot register should submit a request 
for exception to SOPregistration@rx.umaryland.edu for consideration by the Associate 
Dean for Students.  
 
A pending registration hold (e.g., student health, past due student account, required 
training, etc.) will not be accepted as an extenuating circumstance. 

Consequences of Incorrect or Incomplete Registration  
Registration is the responsibility of the student. Failure to properly register for didactic or 
experiential courses will result in one or more of the following consequences: 
 

• A failure (F) grade 
o The Office of Students will consult with Course Managers, Course Series 

Director (if applicable), and/or the Experiential Learning Office to review 
courses without grades for a determination of an incomplete or failing grade.  

• Incorrect or incomplete transcripts 
• Rotation cancellations 
• Graduation Delay 

o A student cannot be certified for graduation with unresolved incomplete or 
failing grades.  

o It is the student’s responsibility to complete requirements for timely 
graduation certification.  

• Delay in processing licensure forms 
• Delay in certification to receive authorization to test (ATT) for the NAPLEX or 

MPJE/UMPJE exam.   
• Professionalism Grievance for repeated failure to register appropriately by the 

Associate Dean for Students 

 

mailto:pharmdregistration@rx.umaryland.edu

